DOE Net Cost Report

The Net Cost report can be run to generate either normal and/or CSV layout output types. The
CSV comma delimited layout report will be easier to import into Excel for analysis than
the normal output report.

1. Toaccess STARS go to the website: http://crinfo.doe.gov/officedocs/cf40/stars/ and click on
STARS Production (STRS).

&1 http:/éstars 1.energy.govy
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Standard Accounting and Reporting System
An I-MANAGE Project
{Integrated Management Navigation System)
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2. You will get the login screen as shown below. You must click on the Login button

C)I?/—\C L
Oracle E-Business Suite

—

Welcome to Oracle E-Business Suite

Enter your username and password to login
*ndicates Required Field
= llsername

* Pagsward

Login } Cancel )

NOTICE TO USERS

Access to DOE systems by foreign nationals is strictly prohibited.

3. Atthe ORACLE E-Business Suite Home screen select GL Inquiry from the Application screen.
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ORACLE
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—
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(1 DOE AP Inguiry
[ DOE FY Reparting MARS
3 DOE GL Inguiry

Please click on & responsibilty link to display the list of svailable spplicstions.

Logout | Preferences | Help

Copyright 2003 Oracle Corporation. Al rights reserved.

4. Under “Reports” click on Request Standard.
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Reguest Financial
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Others
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Set

Copyright 2003 Oracle Corparstion. All rights reserved.

Logout | Preferences | Help

5. Ensure that the “Single Request” radio button is selected on the Submit a New Request screen

and click OK.

EE submita MNev

teguest

What type of request do you want to run?

to submit an individual request.

ou to submit & pre-defined set of

0

6. Enter “DOE Net Cost Report” in the name field. Press Tab.
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Run this Request...

DOE Het Cost Report
American English
Languages

At these Times...

RS As Soon as Possible Schedule...

Upon Completion...

] Cutput Files

.
Print to

DO NOT CLICK ON THE CLEAR BUTTON because the Net Cost Row Set and the Totals
Value Set does not change. You will fill in the following Parameters:

a. Period Year “2007”. Press Tab.

b. Period Name “JUN-07".

c. Report Output Type “Both” to get a normal and CSV output. This is a new option in
2007. If you only want the normal or only the CSV output, click on the ellipsis (...)
box to get the LOV (List of VValues) to make your selection. Press Tab four times.

d. Enter your allottee in the “Allottee — Low” box. The “Allottee — High” box is
automatically populated. Allottee 01 is used as a sample.

e. Tab past the Show Consolidated Schedules box which is ONLY used by HQ to get a
more detailed report. See step F below.

© Parameters

Repart Output
Fund - Lo
Fund - High
Fund - Parent

Cancel
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. To utilize options of the last two ranges click on the ellipsis (...) box to get the LOV
(List of Values). You can group your report by Funds, Programs, or Reporting Entity
and or have Lines Breakdown by SGL (this option appears after you tab. When you list
all funds for your allottee there with be a summary total page that follows.

'[:-:i roup by Breakdown

Group by Breakdown | Drescription
ALLOTTEE Group by Allottee

FLIMD Group by Fund
MOME Mo Group Sort
PROGRAM Group by Program
REPORTIMG EMTITY Group by Reporing Entity

8. Press OK. This will take you back to the Submit Request screen.

O Submit Regquest

Run this Request...

S DOE Met Cost Report
2\ DOE New Stmt of et Cost:DOE_NEW _NET_COST_TOTALS:2007:JUN-07:Both::::01:01

[ ER S American English

Debuy Cptions

At these Times...

SIRGENE N As Soon As Possible Schedule. ..

Upon Completion...

| Output Files

Print to nnprint

9. Click on Submit and you will get the Request screen. Click the Refresh Data button
periodically until your report is completed. There should be a blue bar next to your with the
corresponding Request ID number. Note: There will be three reports and 1D Request numbers if you
select “Both” as the Report Output Type. For the Normal and CSV output types you will only get one
report. Please record your Request ID numbers for later viewing.
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10. Click on the View Output button after the report Phase indicates “Completed” and the Status is
“Normal”.

Note: To locate and run your report later click on View from the Menu bar and select
Requests. Ensure that the “Specific Requests” radio button is selected, enter your Request ID
number you recorded earlier and click Find. Go to Step #15.

Refrash Data Find Reqguests Submit a New Request...
2426960 DOE Het Cost CSV on Re Completed Normal 2423951, N, FUND, ¥ =
2426959 DOE Het Cost on Report Completed Normal 2423951, N, FUND, ¥
2426940 DOE Het Cost CSY on Re Completed Normal 2424344, N, FUND, ¥
2426939 |DOE Net Cost on Report | |Completed  |Normal |2424344, N, FUND, ¥
2424344 DOE Het Cost Report Completed Normal DOE New Stmt of Net Cost, [
2423951 DOE Het Cost Report Completed Normal DOE Hew Stmt of Net Cost, q
2423793 | DOE Custodial Activity C! |Completed  |Normal |2423776, N, FUND, ¥
2423787 DOE Custodial Activity o Completed Normal 2423776, N, FUND, ¥
2423776 DOE Custodial Activity R Completed Normal DOE Stmt of Cust Activities,
2417162 DOE Statement of Finan Completed Normal 2417160, N, REPORTING EN1| .

Hinld Reguest Wiew Details... Wiew Cutput

Cancel Reguest Diagnostics “Wiew Log...

11. The Output you will see on your screen will contain three lines. 1) “DOE Net Cost Report” is
the empty output file with (0 bytes); 2) “DOE Net Cost on Report Execution” will be the
Normal output of the Net Cost; and finally, 3) DOE Net Cost CSV on Report Execution” is the
CSV output that includes detail that is easily imported into Excel for analysis.

12. Note: if you get red “Completed Error” (see Request ID 1280505 above) message it means that
child program values have to be added to a D parent by HQ. Complete steps 13 & 14.

13. Click on “View Log” and save the report as a text file and email to Donald Martus at
Donald.Martus@hg.doe.gov for assistance.
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Befresh Data Find Requests Subrmit & Mew Request...
2417160 DOE Statement of Finan Completed Normal DOE Statement of Financing| =
2417158 ||DOE Statement of Finan| Completed  [Normal 2417148, N, REPORTING EN
2417148 ][DOE Statement of Finane| Completed Normal DOE Statement of Financin
AUTAFT  |DOE et Cost Report DOE New Stmt of Net Cost,
2417070 ][DOE Balance Sheet CSW Completed Normal 2417065, N, FUND, ¥
2417069 |DOE Balance Sheet on R| Completed  [Normal 2417064, N, FUND, Y
2117065  ||[DOE Balance Sheet Rep Completed  [Normal DOE Balance Sheet, DOE_B
2417064 ||[DOE Balance Sheet Rep Completed  [Normal DOE Balance Sheet, DOE_B
2416318 |DOE Custodial Activity C Completed  [Normal 2416316, N, FUND, Y
2416317 DOE Custodial Activity or Completed Normal 2416316, N, FUND, ¥ -

Hold Reguest YWiew Details. . Wiewy Cutput

Cancel Reguest Diagnostics “iew Log...

14. Click File, Save As and change the file to .txt and name it View Log for Allottee 01 (your
allottee).

FIEN Edit View Fawvorites Tools  Help
[RI=1 r A — i ~ ]
) a' . . v o, | f T
L_ﬂ - Search ¢ Favorites @ - &z = ﬂ 3

Oper... CirHo

ov:57005/04_CGLFNDWRR, exe?temp_id=1217145778 v | (e |

DOE MNew 3tmt of Net Cost

Page Setup...
Print... Cirl+F
Print Presiew..,
JUN-07

Send 4
Import and Export... L=kl -
Properties - o
Wiark Offline . ot N
Close _

D' Prograum Parent:

P Program Parent:

Show Conzs Sched:

Group by Sort: N

3GL Breakdown: FUND

DOE New Stwt of Net Cost

FUND: 0aoso0
CY Period: JI-07 PY Period: JUN-06

15. To print your click on Tools, Reprint/Republish and fill in the Print Opting screen. Click Ok.
16. To utilize the pivot table feature save your report as a text file using the instructions below.

17. Click File on the menu bar and select Save As.
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4 https://polaris.energy.gov:57005/0A_CGI/FNDWRR.exe?temp_id=458
FIEN Edit View Favorites Tools  Help

Newy L
Open... Cirl+0

B

=y . . 9
__.\J 7 !Search ¢ Favorites @f T &g = ﬁ

ov:57005/04_CGLFNDWRR exe?temp_id=438515813

anount , PY Amount,Net Change, Pct Change

HES™, v s

Page Setup... w0000

Print... Ciri+P B Y

Print Preview... ity - Program Costs"™,61000000,0,0,.0,0
ity - Less Earned Revenue®,,0,.0,0.0

Send » nergy Diversicy™,,0,0,0,

Impacts of Enerdy™, . ...

Impacts of Energy - Progrsen Costs",,0,0,0,0
Properties Impacts of Energy - Less Earned Revenues",,0,0,0,0
nvironmental Impacts of Energy™,.0,0,.0,
tructure™, ..,

tructure - Program Costs"™,,0,0,0,0

000580, 1022, "Energy Infrastructure - Less Earned Rewvenuess", ,0,0,0,0
00050, 1023, "Net Cost of Energy Infrastructure”,,0,0,0,

00050, 1026, "Energy Productivicy™, ...,

00050, 1027, "Energy Productivity - Program Costs"™,,0,0,0.0

00050, 1028, "Energy Productivity - Less Earned Revenue",,0,0,0,0
000580, 1029, "Net Cost of Energy Productivity™,,0,0,0,

00o050,1030, "Net Cost of Energy Security™,,0,0,0,

00o050,1031, "Nuclear Securitvy", ...,

00050, 1032, "Nuclear Deterrent™, ...,

00050,1033,; "Nuclear Deterrent - Progrsm Costs™,,0,0,0,0

Irnport and Export...

ok Offline
Close

18. Click on the drop down Save in box on the Save Web Page screen and select the location you
want to save the file. You can accept the default or give your file a name. Click Save.

L P | ﬂ \E"l ;. /._’Search Favorites Q:“ - 7 = ﬁ

Address | @] https ://polaris.energy. gov:57005/04_CGI/FNDVWRR, exe?termp_id=458515813

FUND, Fow Id,Line,3GL,CY Amount,P¥ Amount,Net Change,Pct Change

Save Web Page

Save in: @ If);esk.top v = 0 i S
) |E) Blanket Pricing Memo 050802, bt =)1efF 133 for April
£ @ IE] DOE_Custodial_Activity_CSY_on_ 030707 &t 125 Conference 2007
My Fecent | |(Z] WFO VALUES D62707. tat [C4bn Bal for sllotes 60
Documents  |Z3)Files to Sort [CHalding Place Losain

T = | |[=Files tosaort2
] | Desktop 011007 !
10Id WFO and Status of Funds Files [C)Updated CF-12 pages
C1Questions - Unanswered IZ)Bethany
IFred all Hands Meetingf
_,_/ [=Personnel Compare Reports list
|=iLori King IC3IBH Trial Bal foe Dec 07

Desktop

tdy Documents

(TR SJMy Metwork Places
i [E=CF 12 wish Info J My Computer
_'jg |En133s My Documents
. B, Taylor
My Camputer

| 3

‘,;l File name:
B

My Metwork Save az type: | Text File [ kut] Evs

Encoding: Europeal

19. Prepare your pivot table.
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